
Team Captain’s Checklist 
 

1. You’re Hired:  Lets Get Started! 
If you haven’t already done so, Sign up as a Team Captain: www.namiwalks.org/maryland 
Review the NAMIWalks FAQs to cover any questions that you may have: http://namiwalks.org/content/faqs 
Email Walk Manager  events@namimd.org to request a Team Captain’s Folder if you missed the 
NAMIWalks Maryland Kick-Off. 

 
2. Recruit:  Build Your Team 

Use the Participant Portal’s ‘Team Tools’ tab to ‘Recruit Team Members’ 
Invite your co-workers, vendors, clients, friends, and family to join your team (template is drafted within 
walk website, see email invite for example) 

 
3. Manage: Motivate 

Add members 
Motivate and communicate through emails (just like the Maryland Walk Manager sends you) 
Fund raise, fund raise, fund raise!! 
Print/request event fliers (included in this guide) and ask your team to help distribute in your communities 

 
4. Inspire:  Show Your Flair 

Design/make team shirts or come up with a team theme so you stand out on walk day 
Plan for food and drinks – picnic lunch, food vendors, area restaurants 

 
5. Final:  Celebrate Your Hard Work! 

Attend the NAMIWalks Maryland on Walk Day 
 

Registration Guide 
 

Recruit: Build Your Team 
Use the step-by-step registration guide to guide you in getting set-up 
Use the Team Captain Manual and encourage your team to use the Fundraising Manual to help answer any 
questions and ensure your team’s success! 
Utilize the options for companies wishing to sponsor employees (matching programs/employee giving) and 
the many options for sponsorship  of the NAMIWalks Maryland! 
Reach out to us with any questions! events@namimd.org 
Recommend that your team members use the tools available to them online 

 

 

http://www.namiwalks.org/maryland
http://namiwalks.org/content/faqs
mailto:events@namimd.org
http://www.nami.org/Content/Microsites263/NAMIWALKS19/Home252/_NEW_NAMIWalks_Website/Walker_Information1/OnlineRegistrationFlyer.pdf
http://namiwalks.org/sites/default/files/NAMIWalks-FundraisingManual.pdf
http://namiwalks.org/sites/default/files/NAMIWalks-FundraisingManual.pdf
http://www.namimd.org/uploaded_files/232/2014_Sponsorship_Brochure_web.pdf
mailto:events@namimd.org


Email Communications & Important Information 
(The below emails can be added to the template emails within the NAMIWalks website) 

In addition to these emails, you should communicate regularly and encouragingly with your team. 
Keep an eye out for important information and updates from your walk manager to pass along! 

 
 

Email #1: Team Captain Introduction (for Team Captains) Grow Your Team! 
Subject:  Sign Up for the NAMIWalks Maryland 

 
Dear Friends, 

Hi, my name is  and I’ll be your team captain for the 2016 NAMIWalks Maryland !  I’m here to get 
you signed up and ready to participate in this exciting, one-of-a-kind opportunity. I’m also here to answer all of your 
questions about the walk and to give you everything you need to recruit your friends, family members and co-workers to 
be a part of our team. As we get closer to May 21, 2016, I’ll be your source for information about the event. From T- 
shirts to walk day specifics, like meet-up locations and parking information, I’ll give you everything you need to make it 
happen. If you have any questions along the way, please feel free to drop me an e-mail. In the meantime, tell all of your 
co-workers, friends and family about the 2016 NAMIWalks Maryland. It truly is a one-of-a-kind walk with no fee to 
participate, that’s full of fun, camaraderie, and hope! 

Thank you, 

Name 
Phone Number 
Email 

 
 

Email #2: Pitch to Recruit Team Members (for Team Captains) 
Subject:  Sign Up for the 2016 NAMIWalks Maryland 

 
Dear Friends, 

Hi, my name is and I’m your team captain for the 2016 NAMIWalks Maryland.  If you 
haven’t already done so, I encourage you to sign up for this event as soon as possible in order to take advantage 
of all the information and offers. 

Why should you sign up? 
 

1. Registration is FREE! 
2. You’ll receive entry into 2016 NAMIWalks Maryland to participate in a great day of food, fun, 
entertainment, and friends! Visit the NAMIWalks Maryland website to learn more about our event day 
features: www.namiwalks.org/maryland 
3. You’ll receive a NAMIWalks tee shirt if you raise $100 

Visit the NAMIWalks Maryland website today at: www.namiwalks.org/maryland to get started and be a part of our 
team. Register now so you can walk alongside your family, friends, and colleagues. You don’t want to miss out on the 
fun and the walk will be here before we know it! 

Thank you, 

Name 
Phone Number 
Email 

http://www.namiwalks.org/maryland
http://www.namiwalks.org/maryland


Email #3: Donor/Sponsor Email: Request for Support/Donations (for Team Captains and Team Members) 
Subject:  I Need Your Support for the Upcoming NAMIWalks Maryland 

 
Dear Friends, 

My name is and I live in  .  (Briefly describe why you are participating in the 
walk, for yourself, your husband, wife, mother, father, brother, sister, brother, friend, community etc. and why it is 
important to you. Example: My husband has been diagnosed with … He has been in and out of hospitals for the last five 
years and is currently in the state hospital in Maryland. Without going into detail, this illness has been devastating to our 
family.) 

NAMI Maryland, the National Alliance on Mental Illness of Maryland, will be holding their annual walk on May 21st. I’m 
asking you to support funding for NAMI Maryland and its affiliates throughout the state’s family and individual support 
and education programs. They are wonderful programs and really one of the only resources to assist families of people 
affected by mental illness. If someone you know has an illness like this, then maybe you have seen it firsthand. It is 
impossible to describe the strain mental illness places on family members like me and the disparate need families have 
for help. Without support group meetings such as those offered through NAMI Maryland’s affiliates, many families 
would collapse under the stress.  NAMI’s support groups and education programs can help prevent this.  These 
programs are offered at no cost to those in need of help and hope. Your support of the NAMIWalks Maryland will help 
make sure these programs and services are available to the next family who needs them. 

Thank you for your consideration of a contribution. To sponsor me, please visit my personal walker web page at: 
{INSERT WALK PAGE LINK} 

Thank you, 

Name 
Phone Number 
Email 

 
 

Email #4: Donor/Sponsor Email: Request for Support/Donations (for Team Captains and Team Members) 
Subject:  The NAMIWalks Maryland is Coming, I Still Need You! 

 
Dear Friends, 

You may have received a previous email from me mentioning NAMI Maryland’s (the National Alliance on Mental Illness 
of Maryland), upcoming NAMIWalks Maryland on May 21st. Please join me and hundreds of other committed 
individuals who want to make an impact and statement on how mental illness is understood. Awareness is an important 
element of this walk—we want people to know that mental illness can affect anyone, anytime and anywhere. 

These medical illnesses do not discriminate and affect one in four Americans each year. For over 30 years, NAMI 
Maryland and its affiliates have provided free support groups and education programs to Maryland residents to promote 
their mission to provide help and hope to those in need. You should know that money raised in this effort stays in 
Maryland to support the continuation of our many family programs. Funds raised also allow NAMI Maryland to have a 
stronger presence in our communities and to advocate in greater ways at the local, state and national level on behalf of 
the millions affected by mental illness. 

I hope you will help us today by making a tax-deductible contribution to NAMI Maryland towards our 2016 NAMIWalk. 
Any amount is appreciated. To sponsor me as a walker in this event, please visit my personal walker web 
page at {INSERT WALK PAGE LINK}. Thank you for your consideration of supporting this worthy cause! 

Thank you, 

Name 
Phone Number 
Email 


